Excel Placement Self Assessment
Do you want to know: [Check each item that applies to you]

[Excel Level 1]

· How To Navigate A Spreadsheet Easily

· How To Enter Data

· How To Create And Apply Number Formats

· What Are Accounting And Currency Styles And When To Use Each

· How To Enter Data

· How To Save Worksheets

· How To Use Autocomplete And Autocorrect

· How To Print Selections And Areas

· How To Use Formulas And Functions And Autosum

· What Are Relative And Absolute Cell References

· How To Merge And Split Cells

· How To Use The Format Painter

· How To Apply Colors And Borders

· How To Move And Copy Cells And Formats

· How To Work With Dates And Serial Numbers

· How To Add Date And Time Functions

· How To Wrap And Rotate Text

· How To Hide Columns And Rows

· How To Find And Replace Data
· How To Create And Modify Charts (Column, Line And Pie).

[Excel Level 2]

· How to Work With Large Worksheets, Sorting and Freezing Rows and Columns.

· How To Use Page Setup Options, Header Footer Options

· How To Create And Use Templates

· How To Create And Use Clip Art And Graphics

· How To Work With Multiple Sheet Workbooks

· How To Use Named Ranges And Cell Names

· How To Protect Workbooks And Worksheets

· How To Use Financial Functions (Pmt And Fv)

· How To Use Data Analysis Tools

· How To Use Excel As A Database, Working With Queries, Criteria, Subtotals, And Functions

· How To Use Pivot tables And Pivot Charts

· How To Work With Outlines And Grouping

[Excel Level 3]

· How To Work With Lookup Functions, Custom Templates And Auditing
· How To Explore Macros And Visual Basic
· How To Use Advanced Formatting And Analysis Tools
· How To Track The Status Of A Project Using 3-D Formulas, Logical Tests And The If Function
· How To Work With Styles
· How To Collaborate Using Comments, Paste Special Command, And Create Hyperlinks
· How To Share Data Using Multiple Data Sources, Importing Data.
· How To Track Changes To A Workbook
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