PowerPoint Placement Self Assessment

Do you want to know: [Check each item that applies to you] 
[PowerPoint Level I]

· How to Create and Deliver A Presentation

· How to Design a Presentation

· How to Manage Clip Art, Drawing Objects and Animation

· How to Manage Presentation Tools, Speaker Notes, Handouts, Hiding Slides, Smart Tags, Find and Replace.

[PowerPoint Level II]

· How to Add Charts, Tables, and Excel Tables
· How to Work With Diagrams and Organizational Charts
· How to Add Hyperlinks
· How to Work With Comments, Reviewing Tools, Compare and Merge Presentations
· How to Customize A PowerPoint Template
· How to Take Your Presentation on the Road
· How to Switch Programs During Slide Shows
